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Review Purchase Advice

Let's review the Purchase Advice export functionality.

There are three ways purchase advice information can be exported:
1. Single Loan PDF: Detailed PDF of a single loans purchase advice.
2. Bulk Loan PDF Pull: Ability to pull multiple PDFs of a group of loans.
3. Batch Purchase Advice Data Pull: Ability to export summary information of purchase advises in a
large document batch pull.
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Purchase Advice, follow these steps:

. i= LOAN SUMMARY 2 Purchase Advice
n After selecting the B e

individual loan from the 8 oocuans

£ CONDITIONS

pipeline, click the
Purchase Advice section.

(® PURCHASE ADVICE

LOAN ACTIONS

B3 Click the linked PDF
statement for the purchase
advice of the loan.

B Click the three dots on the
window that opens and
select the PDF download or
Print option.
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To perform a Bulk Purchase Advice
pull, follow these steps:

Navigate to Purchase Advice and
select the dropdown option.

Indicate the range Purchase
Advices you wish to search using

the following fields:

e Start Date & End Date - This
allows you to specify the date
range of PAs to pull.

e Search - This allows you to
search specific data (i.e. Name,
Warehouse Bank).

e The Start/End Date & Search
fields can be used independently
or together to refine your search.

Filtered results will be provided
based on your search criteria.
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Purchased Loan Pipeline

Search Start Date
Start Date

] 116/2021

PURCHASE ADVICE v
raining User

Purchase Advice %

TOOLS & RESOURCES v

End Date

02/14/2022

J 0211412022 John Straud

02/13/2022 CARLA SOLOMON

0 02/12/2022 TEST LOAN E2E DO NOT TOUCH

O 021212022 TEST LOAN E2E DO NOT TOUCH

Cleared for Purchase

Cleared for Purchase

Purchased

l« e 1« e

Purchased

Last 24 Hours of Download History

No Downloads Available

Select loans to download
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Purchased Loan Pipeline

End Date

8 o2

Select the Purchase Advices you
wish to include in your bulk PDF seacrRAers, seeced 0

p u | | fchase Date v Full Name Loan Number Warehouse Bank Seller Loan Number Commitment Number Loan Status
[ ) C||Ck the CheCkbOX iﬂ the tOp |eft 1412022 John Straud 8153118715 8130025506 Cleared for Purchase
corner of the results window to
select all PAs.
e You can also select individual
|Oa n S |n the Sea I'Ch by C | | C kl n g 12/2022 TEST LOAN E2E DO NOT TOUCH 8153123871 Purchased

their specific boxes. ET—

13/2022 CARLA SOLOMON 8153124155 Cleared for Purchase

1212022 TEST LOAN E2E DO NOT TOUCH 8153123588 Purchased

Last 24 Hours of Download History

Select the Download Items
button
e To download an individual
loan's PA, select the Download
PDF arrow on the right of the
specific loan.

No Downloads Available
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Start Date End Date

1118/2021 02/16/2022

Your download will appear in the
History Section and will be
aCC@SSlble for 24 hours 01/06/2022 CARLA SOLOMON

02/14/2022 CARLA SOLOMON

02/07/2022 CARLA SOLOMON

l« |« |« |e

When your download is complete
the Progress bar will be solid blue
and the Status will reflect as File
completed successfully.

02/09/2022 CARLA SOLOMON

[Last 24 Hours of Download History ]

File Name Created Date (PST) Vv

PNMAC_PA_02-16-2022_221 02/16/2022 1:21:25 AM

B Click the Download Zip button to
obtain a ZIP file containing the
PDFs of the Purchase Advices for
the loan selected.
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To pull the Excel Purchase Advice T o | o oo s -

. Excel Purchase Advice Report § | 1390 items
report, follow these steps
, M Report Generated on
02/14/2022 11:06:03 AM (Eastern St ard Time)
PENNYMAC LOAN # o SELLER LOAN # BORROWER LAST NAME PROPERTY ADDRESS PROPERTY CITY PROPERTY STATE PROPERTY ZIP LOAN TYPE LOAN TERM NOTE RATE PURCHASE DATE WIRE DATE
. 151 VRI swgas Schenectady NY 12345
n Navigate to Reports. = = . e ,,
safsdf Schenectady NY 1 Conventional 0.00¢

Carpinteria A ) EHA

Conventional

USDA-RHS

USDA-RHS

Select the Excel Purchase
Advice Report.

Test
Testaddress Carpinteria

Testaddress Carpinterla

Click on the export CSV or -
PDF icon to download or B —
print a copy.
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To save a PDF of the Excel Purchase
Advice report, follow these steps:

n Click on the Export PDF
icon to download or print
a copy.

Al

1

Change the Destination to .,
"Save as PDF".

Headers and footers

Change the Layout to = IR RN
‘Landscape”. S ——— ,, E

0 0 D

Change Paper size to “A1".

Click Save.
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