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To pull reports, follow the next steps:
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Click the Reports tab

Click on the Select a Report 
arrow to see a report list and 
select the desired report

Insert screen image here
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The selected report will be 
displayed. To organize the 
report, click on a columns 
header to view the loans in 
ascending or descending 
order.

Click on the CSV icon to 
export the report to an Excel 
spreadsheet or on the PDF 
icon to download it as a PDF 
file.
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THANK
YOU!


