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Submit Condition Documentation

CONTACT US Tralning User

BATCH DOCUMENT UPLOAD REPORTS TRADES TOOLS & RESOURCES v PURCHASE ADVICE v

To submit condition documentation to
a loan, the loan has to have open

“ Pe N d | N g C on d |t | on S" . T h |S means th at = All Active Loans File Started/Registered Locked Not Delivered Allocated Not Delivered
the loan has been reviewed and needs E

ad d itio n a | I O a n d OCU m e ntat i O n . Complete Loan Pkg Unacceptable File Delivery Audit Review [ Pending Conditions

Received

21558 Loans 1020 Loans 9693 Loans 3949 Loans

UplOadIﬂg Cond|‘t|on documen‘ts ‘to a Purchase Review Cleared for Purchase Purchased Cancelled/Rejected
|Oan Wl” Only be enabled |f -the |Oan 1825 Loans 552 Loans 517 Loans 103 Loans
has outstanding conditions.

Cancelled/Expired BE Locks Withdrawn

7207 Loans 446 Loans

n Go to the Pipeline tab.

Click the Pending
Conditions tile.
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PIPELINE ADD NEW LOAN BATCH DOCUMENT UPLOAD REPORTS TRADES PURCHASE ADVICE
Loan Group | Pending Condtions ~ Find Loan

PennyMac Loan # Seller Loan # Borrower LastName  Property State Current Status Loan Type Loan Amount Note Rate Loan Program
CHANNEL 1 300,000.00

o

@ correspondent Deleg

@ Correspondent Non-{

B Select the loan from the
list.
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.
I h e re a re tWO O pt I O n S to C O I I l p I ete WELCOME PIPELINE ADD NEW LOAN BATCH DOCUMENT UPLOAD REPORTS TRADES TOOLS & RESOURCES PURCHASE ADVICE v
8340563532 PennyMac Loan# 8150031006

pending conditions: s

O pt i O n -l : ﬁ tggEUCTPRICING&

DOCUMENTS

a

Click on the Documents P

el
H . (®) PURCHASE ADVICE
S e Ct I O n AutoFName535 AutoLName125

LOANACTIONS DOCS FOR PENDING CONDITIONS () Comments DragADropfeshenncr (IR

Click the Browse for files S
button in the Docs for
Pending Conditions folder
and select a file.

The file will appear with a green
check when uploading is complete.
Conditions do not require a Submit
button to be clicked and one will
not be displayed.
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.
O pt I O I l 2 WELCOME PIPELINE ADD NEW LOAN BATCH DOCUMENT UPLOAD REPORTS TRADES TOOLS & RESOURCES v PURCHASE ADVICE v
.
eller Loan#

8340563532 ennyMac Loan# 8150031006
700123

{ o
H Click on the Conditions i
section. a 4 :cczMEms
. £ CONDITIONS
u Click the Browse for files -
button in the Docs for
Pending Conditions folder

and select a file.

n Click the Browse for files
button in the Docs for
Pending Conditions folder
and select a file.

LOAN ACTIONS I ] DOCS FOR PENDING CONDITIONS I

Get Ml Quote

Condition status will also show on
this screen. Statuses include Open,
Received, & Satisfied.
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THANK
YOU!
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