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This Job Aid walks you through how to identify Mandatory Loans and view loan

trades in Pennymac’s Portal.

A To identify Mandatory Loans in P3: N PENNYMAC | “P3
1. Click the Pipeline tab. = . ' T
2 Click the Allocated Not Delivered tile.

Loans will be displayed in this tile
after they have been accepted.

WELCOME PIPELINE ADD NEW LOAN

Delivered Allocated Not Delivered

52219 Loans 9338 Loans 329 Loans 2545 Loans
Complete Loan Pkg Unacceptable File Audit Review Pending Conditions
Received Delivery
20950 Loans 903 Loans 9196 Loans 3797 Loans
Purchase Review Cleared for Purchase Purchased Cancelled/Rejected
1686 Loans 538 Loans 489 Loans 86 Loans
B Now follow the next steps to view Trades. . CONRCTUS T <

. N PENNYMAC'| “P3
Once logged in the Portal:

WELCOME ~ PIPELNE  ADDNEWLOAN  BATCHDOCUMENTUPLOAD ~ REPORTS || TRADES  [{TOOLS &RESOURCES v PURCHASE ADVICE

1. Click on the Trades tab.

. X Trades Pipeline
The Trades list shows high level Tl e P e e [ [l
information of all the trades. commien DLoNS  CUGBLELOWS  COMNTMENIOATE  FULFLUENT  TRADEAM TADEDESCRATON  COMMTMENTTYE  DELVERYT

01122022 100.0000 992000 Meandatory Bulk
2. Click on the Commitment # to see the COMMITMENT #
details of a Speciﬂc trade. 1000000 750000 o Commtsd it Bk
3 01132022 100.0000 1250000 0 Commitied Mendstory Bulk
The Mandatory Loan process I'emalnS = 0132022 100.0000 2250000 0 Committed Mendatory Bulk
unchanged in P3. You will still receive an
email confirmation when your trade(s) are
complete.
. . . CONTACT US Training User
C The trade information screen will be N PENNYMAC | “P3
d ISpl ayed: CORRESPONDENT
The top seCtiOn Wi” Show the trade genera, 'WELCOME PIPELINE /ADD NEW LOAN BATCH DOCUMENT UPLOAD REPORTS TRADES TOOLS & RESOURCES v PPURCHASE ADVICE

information; the status, the commitment
type, the delivery type, the trade dates and

to I erance % Trade Linit $999,000 Maximum Amount:$1018.980 Minimum Amourt $979,020 Tolerance % 2.000%

Trades #2411263

W Delierec0 Delivered %:0 Assigned: $999,000 Assigned % 100.000% Avsiabe: 0

a. Click the Trade Details tab to view all
of the trades detailed information.

b.  Click the Assigned Loans button to : Y E g
. .. Min Net Open: $979,020 Rejected %:0
see the individual loans that make up A LB T
the trade. Trede Descrption: —————— oys Remaining: 2 Expiration Date: 0127/2022

c. Click the Print Icon to print either tab.
The view that prints depends on the
tab you are viewing. Base Prce

Base Rate Bsse Price

~ PENNYMAC" 1

CORRESPONDENT

ASSIGNED LOANS

‘TRADE DETALS




. . . ™ PENNYMAC | “P3 CONTACTUS  Training User
D Completing step a. of Section C will
display details of a selected trade e e
including:
1. Base Price
2. Pair-Offs

3. Loan Eligibility

REQUESTED BY TRADE AMOUNT CoMMENTS

3 NoResults Found

E Completing step b. of Section C will N PENNYMAC'| “P3
display a list of all the loans of that trade
including details such as:: WECME  UPENE  ADDNOWIOAN  DATCIOOCWENTUFIOND  RORIS  TLDSS  TOOSARESONCES  PURCHASEADVCE
° Pennymac loan number e ——
° Total Price
° Loan Amount
° Loan Program : :

o2 9031671597 81529547..  AutoLNamel5t 103570 49950000 VA16:30 Fixed 3875

o2

81520547..  AutoLNeme920 102836 49950000 FHAB0Fued 3875 undefi

This screen also provides options to:

1. Remove loans from a trade
2. Export any displayed data to a
Spreadsheet.
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